
ARY OF STATE 
IVES AND HISTOR' 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-%I-1 for instructions on completing this fotm. Forward signed original to 
Department of Archives and History. Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Schedulina Section. 

FOR AGENCY W E  . 
bplication Date 

3/3/76 
4ppliwtion Number ' 

I__. ___.- 

- 
1. Agency Address FOR RECORDS MANAGEMENT USE 
Georgia Bureau of Investigation Application Number 

. .- -. . 
1001 International Blvd., Suite 92 I % - B Z  . ~ 

Date Recaived Date Completed Hapeville, Georgia 30354 
MAR ' P 1976 Im 2 3 1976 

__-__ - 

a. 
b. 

a[Estabiisn Retention Schedule; record will continue to  accumulate. 
Diswse of wesent accumulation: no further accumulation anticivated. 

c. 0 AAA Rpplifation NO. - Checkone: 0 Chanqe; 0 Supercede; Void 
I. Dates of Series I 5. Records Series Tide (followed bv title used in office: if different1 .~ ~~ 

iarliest Latest I Investigative Division1 Subject Files . 
-.__ ~~ 'WR-' U 

1973 1 Present I 
1. Division and mi& Function What.is the function of thdDivision anbze%!e in!%!? this record series is created? ~ ~ 

< ~ 

JTk&'G&orgi& Bureau of Investigation provides crime prevention efforts 
and ZPiminal investigative assistance to local law enforcement agencies 
and the Executive Branch of Government of the State of Georgia. The 
Bureau (GCIC) provides criminal identification, criminal history, and 
offender tracking services to Georgia Courts, the correctional system, 
and local law enforcement agencies. The State Crime Lab administers 
the Georgia Post Mortem Act and the Implied Consent Act. 

i_ _-_ . Record Series Description This file contains the following documents (include form numbers and titles, ifany): 
Attach samples of the file. 

Documentsrelating to: Administration of the Investigative Division, including 

Includedare: Copies of correspondence, memorandu5s; ZUto inspection reports , - 
all region offices, of the 'Georgia Bureau of Investigation. 

- - 

monthly call rosters, vehicle reports, purchase orders, squad 
monthly activity reports and personnel files. 

File i s  arranged: By subject , thereunder numerically by sub-t it le 
c 

-_ - . Monthly Reference Rate 
One to six months old 
twentv-five months and older O ?  

How often are records referred to whic?;are: 
6oo ; Seven to twelve months old 6oo ; Thirteen to twenty-four months old ____, 25 

. 
._ __ 

x n n u a l  Rate 07 Accumulation of Records 
LetterJze . drawers 1; Legal-size drawers - ;Shelves :Other (specify) - 

~ 

, . *  . 
'-00-71. Rau. 76 



IES NO 

X 

X 

10. Questionnaire (Place an "X" In !hMoper column) 
a. Is this the official copy of the series? 

b. Ooes the series contain confidential information requiring security handling? If yes, cite law or regulation. 

If not.whereisit7 Mta 6 U d  eflf /.doff-- O J  rC; L &/ 

_ .  ~ . . ~  . 

1. Rltentlon Requlrementr The following requires the series to bs kept: 

a. state Law years. 1. Audit period wars. 
- - ~- .~ years.~ ~- ~ ~~ ;e. Administrative need ~ -. .z .r_~l -years. b. Statute of limitation ~~ 

c. Federal law years. f. Federal retention instructions years. 

Attach copy or exert of laws or tyulations. .txq!ain drnjnistrative need. 
Proper administratioh' of the Intestigative Division makes it 'necessary 
for Investigative Division personnel to be able to refer to actions 
of the past two -years,~ 

. ~~ ~~ 
~ 

~. . .~ , .  i~ - 
. . ,. 

~~ ~ . . ~  .~ .. 
~~ 

~ . ~ . .,* ~~~ 

~~ 

~. ?k Iyzav &+ I ~. . . -  .. .. , - < .  
~- ~. L -  . . ~5 . .~ . .. ., ~. . .. cu+ - o p t  . .  . < . -  

- .  
, .  

X 

- -. -- 
2 Approved Dlsporitkn Instructions. This agenc'v recommends that the file series be cut off at  the end of each: .. 

, ..~ - ~. . L - . .~ .. 

.- - c '. ~, ' PrJXCalendar Year; 0 Fiscal Year; d Other then, 
- - I~ 

~~ - . .~ ,. 

c. Is this a vital record? 
d. b a r  this ser&$ have historical or long term research value? 
0. When one or two documents in the file make it necessary to keep the entire file for a lona wriod. muid there 

. .  
~~ ~ . _  - 

. .  c .  . .. . . ~~ ~. 
- _ -  monthkl 1 ; y e a r ( s ) :  then c - .  - ~ L ~. n Hold in the current files area , - - 

0 Transfer to local holding area; hold 
0 Trander to State Records Center; hold I 

Destroy. from this office. 
0 Trrnder to State Archives for permanent retention. 

.~ . - .  
year(r); then 

vearls); then 

0 Other /Specify) 

.~ . .  
.~ -. 

.~ ,~ 
. .  

. ...~ .~ ~, 
- -  . 

~ .. ~. ..  

~ ~ ~~ ~ - ~ ~ _ _  
~~ 

~ ~~ - - ~ ~ ~~~ - ~ 

r - - ~ . -  - 
. .  . ?  . ~~ ~ 

~. 

~ ~. . 
- ., ~ .~ ~, , .  . .  ~~. . .. 

- ,  

. . ,  . .  . ~. ~i i 

, '  
These instructions apply to a l l  prior and future accumulations of the series. 

Oate / &at6 Records Committee ISignatureJ 
!cornmendations in para- r L \  . 


